Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2018,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the exteral auditor, provided that the authority has certified itseif as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted nofifying the external auditor.

R‘tcu,m:’&on Posish Coumdd

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: £&DS 7 - 00 :
An;mualgmssexpwdtmefortheatnhmwzo18119: & 1911 "]3

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a imited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Part 3 to the extemal auditor to undertake a imited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority has been In existence since before 1st April 2015
- In relstion to the preceding financial year (2017/18), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
» issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(‘the Act”), and has not withdrawn the nolice
« commenced judicial review proceedings under section 31(1) of the Act
made an application under section 28(1) of the Act for a declaration that an item of account is unkawful,
and the application has not been withdrawn nor has the court refused to make the declaration
- The court has not deciared an item of account uniawdul after a person made an appeal under
section 28(3) of the Act.

if you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Cerlificate of Exemption can be signed and a copy
submitted to the extemal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Govemance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconcifiation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exerdise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website” before 1 July 2019, By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date
GIEFIOIN 3 1s]os] 19
Signed by Chairman Date
@____\l———“‘z IS 03 19
Email ) Telephone number
clerk carid\injton 01512 I8955%
“Publehed web address

www. ri dlinglon porishtounul - 0y
ONLY this Certificate of Exemption should be retumed EITHER by email OR by post (not both)
as soon as possible after certification to your extemal auditor. SRt
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NOTICE OF PUBIJC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 25, 26 and 27

The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

N MW <) 019

ZEachyearthesmalletauﬂwrtyprmmAnmalGavemaweand
Accountability Return (AGAR). The AGAR has been published with this
notice. It will not be reviewed by the appointed auditor, since the smaller
authority has certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bilis, vouchers, receipts and other documents rclating to
those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be
available on reasonable notice by application to:

o Helon Qudipmy  05R_ 259596
AT v k- Gila
__Monday 17 June 2018 ___

1. Date of announcement (a)

commencing on (c)

and ending on (d) ___Friday 26 July 2019

3. Local government electors and their representatives aiso have:

+ The opportunity to queston the appointed auditor sbout the accouniing
records, and

*  The right to make an objection which concerns a matter in respect of wisch
the appointed auditor could either make a public interest report or apply to
the court for a dedlaration that an item of account iz unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority

The appointed auditor can be contacted at the acdress in paragraph 4 below
for this purposc between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littiejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkl-itieiohn com)

5. This announcement is made by (e] le\ O(X-I(wq
Doundn Vol < (56

(2) Insert date of placing of the notice
which muel be nol less lhen 1 day
before the date in (¢) below

(b) Insert name, pestion and
addressitelephone number’  emadl
agdress, as appropriabe, of the Clerk or
other person 10 which any person may
apply to inspect the accounts

(c) Insert date, which must be st jeusd 1
day afier the dsle of announcement in
(8) above and at least 30 working days
before the dale appointed In (d) balow

(d) The ingpection panod between (¢)
and (d) must be 30 working days
inclusive and must Include the first 10
working days of July.

(e) Insart name and position of person
placing the nobice — this person must be
the responsible financial officer for the
smalier authority




Section 1 — Annual Governance Statement 2018/1S

We acknowledge as the members of.

deb.n?&or\ fosish Coun oA
9

our responsibility for en that there is a sound system of intemal control, inciuding arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

Yo Mewns Had s authontye

1. We hava put in place amangements for effecsve financial
management during the year, and for the preparation of
the accounting stabements.

2. We mointained an adequate system of inlemal control
Including measures designed 1o prevent and detact fraud
and corruption and reviewed its cfioctivencss.

prepared &= accourding Helements in accordance
with the Accourtts and Audit Reguiations

made proper arangements and accepded reSDOnsRNy
for sufeguarding the public money and resources i1
&= charge.

has onfy donw what & hes the legsi power to do and has
compled with Proper Practices in doing 80

3, W took all reazonabic steps to assure ounselves
that there are no mutters of sctual or potantal
nonrcompliance with laws, regulsbons and Proper
Practices that could have = sgnificant Frrenciul wfect
on the ablity of this authonty to conduct its
business or manage B finances.

4. We provided proper opportunity during the year for
the exercize of electors’ rights in scoordancs with the
requiremants of the Accounts and Audit Regulations.

5. Wa carried out an asscssment of the risks facing ths considarad and documentad the financsal and other nisks &

v
/
v’
v’
autherity and teak appropriate steps to manage those V faces and deakt with thewmr properly
v
v
v

during the year gave all perzsons inferesied the oppartundy fo
inspect and ask questions about this suffronty’s sccounds

risks, inciuding the infroduction of intermal controls andior
cxtemal insurance cover where regured.

5, Wa mamiained throughout the yoor an adeguie and
efoctive system of intamal audit of the accourting
records and control systens.

7. W took sppropriate action on sl melars raed
n reports from mdornal and externs| awdit,

£. W conzdered whother any litigation, limbiities or
commements, events of transactions, comuTing wither

aranged for & competart person, independant of the financial
conirois and procedures, fo give an objective view on whethar
internal controls meet fhe neads of this smalier suthonty.
respanded to matters brougfit fo ifs sitention by internal and
exlirna) audit.

discioead avanything it shouid have abow! B business acivity

duning the year including events taking plece afler e year
end i refevand

during or after the year-end, have 3 froncial impact on
this authority and, where appropeiata, have inciuded them
in the accounting sStements.

9, (For lacal counces only) Trust funds inchuding freg med &1 of ¥s responsibiities wheve &5 & body
churitsbie, In our capadity 2= the soke managng corporaie & is 3 sole menaging frusfoe of 2 locai trust
trustee we discharged our sacountabiity or frusts.

responsibiities for the fund(s)/ssssts, including
financial raporting and, # required, independent
exarnination or sudit,

*For any statement to which the response is 'no’, an explanation should be published

This Annual Governance Statement was approved ata Signed by the Chaiman and Clerk of the meeting whese
meeting of the authority on: approval was given.
1108 [ 19

and recorded as minute reference: Chairman

2019 [ fiem | s ﬂ\n&p\w
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Section 2 — Accounting Statements 2018/19 for

N0

ﬁidbnjkm Porish Counuk

Mitas. o
A

oy

]

Total balances and reserves at the

1. Balances brought : v beginning of the year
2. {+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
3. (#) Tokal other recopts ﬁﬁmw-uwasuqdedhhmm
9O D e AT R
4. () S costs Tddw«mﬂdebdmbﬂdd
crl g dWWsﬁsﬂmﬂstm
0 Wﬂmwmm
employment expens==
& €) Lo infavuolicapie’ Total expondiure or paymerts of capial and iterest
FOpRIMEIRS 0 O mmmuﬁrmthMﬂmy).
§. ()AE ather paymenis Tmiw::rm;smdadhaecaﬁ-
151§ 3 mmﬁmqwmw
7. (=) Balanc==camed Total baiances and reserves ot the ord of the yoor. Must
oz _'):\\"\ 28 E\S equsl (142+3) - ($+5+5).
S.Toﬁvae.dcmad m@dam@mmmm
short e invesiments 3:\\"' _286,5_ ;mwﬁmwmwaumm_
9, Tolsl fixed s===t=plus The vaiue of ol $he properly the authorly cuns — § s made
orgemmemmes 2091Q5 | 227,125 e e A
10. Totsi borrowegs mmwbdaﬂudﬂ“adnfdm
0 O from third parSie= (ncluding PWLES.

11. (For Local Councils Oniy) Disciosure note
re Trust funds (including charitabic)

mc«;dasabodymaccassobbumeh
and is responsible for managing Trust funds or Sssets.

N.B. The figurss in the sccounting statements above do
not inciude any Trust ransacHions.

1 cexiiy that for the year ended 31 March 2015 the Accounting
mmmmmmw
Rshmhsvebeenpmpaadone‘_erawm
Wﬂsamaﬂmﬁemﬁsmm
gmhewen!ammdmtls“ﬂer
Authoritics — 2 Pracitioners’ Guide i Proper Prachices
udpnsutﬁumemposﬁmothsm.
swbyawﬁmommm
presenied o the authornty for approval

NN

Y 1\45 |ao\y

Date

| conirm that these Accounting Sigtements were
appmwdby‘lisaMmms&he:

15 o5 ] a0g
2s recorded I minule reference:
2olq[a ltem 2

mwmdmmmm
mmmw

mwmmﬂmmmspﬁz
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' Leicestershire and Rutland ALCE

Internal Audit Report

(to be read in conjunction with the Annual Internal Audit Report in the
Annual Governance and Accountability Retumn)

Name of council: Ridlington Parish Council
Name of Internal Auditor- Hayley Cawthome | Date of report: 14/05/2019
Year ending: 31 March 2019 Date audit carried out: | 07/05/2019

Intemal audit is the periodic independent review of a council’s internal controls resulling in an

* assurance report desigred fo improve the effectiveness and efficiency of the activities and operating
procedures under the council’s control, Managing the council's intemnal controls shouid be a day-fo-
day function of the stalt and management and not leff for internal audit

The council is required to take appropriate action on alf matters raised in reports from internal
and external audit and to respond to matters brought to its attention by internal and external
audit. Failure to take ap, jate action may lead to a qualified audit opinion.

To the Chairman of the Council;
| carried out the year-end audit review of Ridlington Parish Council on 7° May 2019. | would
like to take this opportunity to thank Helen Duckering, the pansh clerk, for her help and

assistance.

Prior to the visit | reviewed the information available on
https://'www.ridlingtenparishcouncil.org/

I was able to access a well ordered and detailed set of documents and records. By
examination of theses documents and records plus further questioning during the visit, |
tested aspects of the Council's internal controls as required for the Interal Audit section of
the Annual Governance and Accountability Return (AGAR) Part 2, and notwithstanding the
items noted below, | am satisfied that effective policies and procedures together with
systems to manage, monitor and control the Councifs business are in place. As a result, |
was able to answer ‘Yes’ {o all relevant questions on the AGAR and have signed as
required,

Noted this visit:
* The Transparency Code for Smaller Authorities sets out ceriain information that must

be published on the Council’'s website. The items | spot checked were indeed on the
website, but as a aide memoir please ensure the following continue to be published:

Page | 1



10.

Smaller authorilies should pubhsh.

all items of expenditure above £100 (see paragraphs 13 - 15);

end of year accounts (see paragraphs 16 and 17),

annual govermnance statement (sce paragraphs 18 and 19),

internal audit report (see paragraphs 20 — 22).

list of councillor or member responsibilities (see paragraph 23). and
the details of public land and building assets (see paragraphs 24 27),
Minutes agendas and meeting papers of formal meetings (see
paragraphs 29 and 30).

©=eanow

The Parish Council minutes log should read like a book, hence page numbers should
continue from one meeting to another. For example, pages 1 to 4 may be for the
April meeting, pages 5 to 8 then for the May meeting etc. Page numbers continue
also into the following years.

The clerk and | discussed adopting a new minute reference system. to denote the
year and the item e.g. 19/001, 19/002 etc. and for the referencing to continue from
one meeting to another e.g. last item on the agenda of one meeting may be 19/025
so the reference for the first agenda item for the next meeting would be 19/026

The clerk and | discussed the format of the minutes, and highlighted the need to
ensure all vital information is included in the actual minute log, and not as an
appendix. For example, bank reconciliation amounts, precept amounts and the
budget amount.

The Parish Council’s budgeting process and figures need to be uploaded onto the
Parish Council’s website. It should be already noted in the minutes, but it is
considered best practice for them to be uploaded as an individual item.

The dlerk informed me that there is a refresh of some mandatory policies, including
the financial regulatiens. Please ensure these are uploaded as soon as the council
adopts these documents. | would advise that the council refers to ‘LRALC's Local
Council Documents and Policies’ document.

Itis recommended that all invoices are signed by the chaiman and dated at the
meeting when the resolution was made o pay the invoice,

It is recommended that the Parish Council revisit their list of reserves and make it
clear what money is ring-fenced for particular projects and what is kept as a general
reserve.

A recommendation for the parish council to discuss a work from home allowance for
the clerk

A recommendation for the parish council to seek alternative backups to the laptop
device, such as extemnal hard drives which are updated as per the Parish Council's
risk assessment policy

Page | 2
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* The Parish Council has not claimed back VAT over the last two years, probably
owing to purchases made not incurring a VAT tax. Moving forwards, please ensure
any purchases made are noted in the cash book as ‘Cost’, VAT and Total Cost' so

that when it

* It was picked up that an annual grant was previously made to the Parish Church.

The Parish Clerk explained this was no longer occurring

* A recommendation to review that as an employer, the parish council are providing
their clerk with paid annual leave as per the clerk’s contract of employment. For
example, a clerk employed and paid to work 4 hours a week for 52 weeks of the year
amounts to 208 hours of work. However, on a pro rata basis, actual working hours
per week should be 3.57 (assuming annual leave allowance of 28 days per year
including bank holidays). To achieve a four hour working week a clerk would need to

be paid for 4.5 hours. Please refer to illusirations below.

Caiculating Leave Entitiement for Part Time Staff Calculeting Leave Entitloment for Part Time Staff
tnler sumdes of houre wocked P mwonk Trter smnber of hoors worked per werk
FQuals boure per myenth 17.3 hours ESqusit haurs per manth 193 Sours
Bquelc hours per peas 2080 Aoure Fouals houre par yeor 3340 howrs
Standard 1noa! Govermment sk 370 howrs Staaderd Local Goverment meek 570 toure
Prooats sitipiyer o1z Pro-rata muitiphyer 012
Enter full thove Ariensel £ mger Entithemmnt ol Fister ful Ve Amevd teeve Foatiiemmrent JIIEEE dor
Atedey rark Sohoayt onc) ImDLSing e rdicheyz 43T
Cofwert Fui=ime Enbticrment 25 howrs 2072 heurs Caerenrt fulllime CotiSianent o houre 2072 hoore
FqUd’s pro-owts Monthly Lesve Entitierens 1Y boexe TIuNE Dre reta M: y Leovs 21 hours
Equale pro-rats Weekly Ladve St amant 04 bours Equals zro-rama Wezkdy Leave Entierens 05 howre
Balece of smorking howrs £.5 7 EEEY W,,ﬁ.».wh—.”hwu

This report is based on the evidence made available to me. It would be incorrect to view
internal audit as the detailed inspection of all records and transactions of a council in order to

detect error or fraud. Consequently the report is limited to those matters set out.
I would like to wish your council all the best for the year ahead

Yours sincerely,

Hayley Cawthome

Internal Auditor to the Council

07855 418593
Hayleyjoycawthorne21@yahoo.co.uk

IDAL,S > . el ‘Ass - C desusiiom
LRALC Internal Audit Service
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The figures submitted in the Annual Governance and Accountability Return are:

Year ending Year ending

31 March 2018 31 March 2012
1. Balances brought forward £2,890 £2717
2 Annual precept £900 £2.057
;. Total other receipts £502 £3 f
4. Staff costs | £0 7978
:5. Loan interesticapital repayments | £0 £0
6. Total other payments £1,575 £034
7. Balances carried forward £2717 £2,865
;, Total cash and invesiments £2 117 £2.885 F
8 Total fixed assels and long term assets £220725 £229.725
10. Total borrowings £0 £0 J

The proper practices referred to in Accounts and Audit Regulations are set out in
Govemance and Accountability for Smaller Authorities in England (2018). Itis a guide to the
accounting practices to be followed by local councils, and sets out the appropriate standard
of financial reporting to be followed. A copy of the guide is available for free download from:

I_mp://www.l(-ucestershireandrutland.ﬂc.gov.ukjuploads/govemance-nnd~accountabilirx for-smaller-
guthonties-in-england-2018-$ections-1~5-l.p_(ﬁ
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Bank reconciliation — pro forma

This reconciliation should include gll bank and building society accounts, including short term investment accounts. It muUst
column headed “Year ending 31 March 2019" in Section 2 of the AGAR — and will also agree to Box 7 where the accounts ar
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be en
figures.

Name of smaller authority: [Ridiington Parish Councl ==

County ares (local councils and parish meetings only). [Rutland |

Financial year ending 31 March 2019

Prepared by (Name and Role): [Helen Duckering - Parish Clerk & RFO |
Date: 15/04/19

£ £
Balance per bank statements as at 31/3/19:
Current Account 300082320 17194
Savings Accounl 30605670 12238

|add more accounts if necessary]

29432
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)
Cheque Number 240 HMRC (78.20)

fadd more lines if necessary]
f
{78.20)

Add: any un-banked cash as at 31/3/19
Net balances as at 31/3/19 (Box 8) 2,865.0



Explanation of varlances - pre fofma
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