Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

« An authority that wsshes to declare itself exempl from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. It should not submit its Annual Govemance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

. The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +\VAT tor each letter.

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which 1$ updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

. The authority should receive and note the Annual Intemnal Audit Report before approving the Annual
Governance Statement and the accounts.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
1o the authority for approval. The authority mustin this order: consider, approve and sign the accounts.

« The RFO s required to commence the public rights period as s00n as practical afler the date of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual retum. Any amendments must be approved by the
authority and properfy initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which itis signed off.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

. Make sure that the accounting statements add up and the balance camied forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

- The Responsible Financial Officer (RFQ), on behaif of the authonty, must cet the commencement date for the
exercise of public rights of 30 conseculive working days which must include the first ten working days of July.

- The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2021.

Completion checklist — No" answers mean you may not have met requirements

All zections Have all ghlighted boxes Deen completed?
Hove the dates set for the penod for the exercise of public rights been published? 2

Internal Audit Report | Have all nighfighted boxes been completed by the internal auditor and
explanations provided?

Secton 1 For any statement fo which the response is ‘na’. is an explanation available /

for publicabon?

Sechon 2 Has the authority's approval of the accounting statements baen confirmed by
me signature of the Charman of the appraval meeting?

Has an explanation of zignificant vanations from last year to this year decn
published?

i= an explanation of any dfference between Box 7 and Box B avalable, should
a question be rissed by @ local elector andior an mterested party?

Scctions 1 and 2 Trust funds — have all disclosures been made if the authority == a bady corporate “l
i 3 scle managng trustee? (Local Councils aniy} (\

;

‘WWWWWW« in Em!md—amcmm’cuidcw Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to ceriify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit

(Smaller Authorities) Regulations 2015

There is no requircment to have 2 mited assurance review or 10 submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at @ meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no Jater than 30 June 2021
notifying the extemal auditor.

Ridlington Parish Council

certifies that during the financial year 202021, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2020/21: £4,307
Total annual gress expenditure for the authority 2020/21: £4 796

There are certain crcumstances in which an authority will be unable to certify itself as exempt, S0 that a limited
assurance review will still be required. If an authority i< unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external audior o undertake a fimited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on 1st Apni 2017
. In relation to the preceding financial year (2019/20), the external auditor has not:
« issued a public interest reporlin respect of the authonty or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected wath 1t
« issued an advisory nofice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (‘the Act”), and has not withdrawn the notice
. commenced judicial review procecdings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawdul afler a person made an appeal under section 28(3) of the Act

If you are able to confirm that the above slatements apply and that the authority neither received gross ncome,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemphion can be signed and 2 copy
submilted to the extemal auditor either by email or by post (not both).

The Annual Internal Audit Report. Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights stil need 1© be fully completed and,
along with a copy of this certificate, published on the authority website/webpage”™ before 1 July 2021.

By signing this certificatc you are also confirming that you are aware of this requircment.

Signed by the Responsiblé Financial Officer  Date 1 conﬁ‘ﬂ.’l that this Certificate of
Amowuang on{0S Jauat | Bereienves meredtr e og{ exp0L |

Signed by Chairman Date 2= recorded in minute reference: -
M T ouy 087 (28 202\, k4. 07

Generic email address of Authority Telephone numier :

derk@ridlingtonparishoouneﬂ.org 01572 759554

*Publizhed web address
www.ridlingtonparishcouncil.org

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21
Ridlington Parish Council
www_ridlingtonparishcouncil.org
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exercise of public ights as required by the Accounts and Audit Regulaticns (o danced oy e v
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Date{s) interrd audit undertaken Nisrme of person who carried out the internial audit
28/0412021 29/04/2021 05/05/2021 Hayley Cawthome
Signature of person who . e ”
camed out the intermal audit ¢ 'L.cgm - Bk 05/05/2021
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Section 1 - Annual Governance Statement 2020/21
We acknowledge as the members of:

Ridlington Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm., 1o the best of our knowledge and belief, with
respect 1o the Accounting Statements for the year ended 21 March 2021, that

Yos' means had thiz authanty

A ©

preparad 15 accountng S N BC
with e Accounts and Audt Reguiations.

1. We have put in place arrangements for cecte firncial
management durng the yoar, and for the preparation of
the accountng statemants

2 W mamtaned an adequate system of indemal control made propey arAngements and eccepted responsitvity
nciuding messases designed to prevant and detect frawd v for sufeguirding the public money and resouTTes ir
and corruption and reviewad its effectivenczs. its charge.

3. W tock all reasonable steps to azsure curselues has only done vt & bas the logal powsy 10 2o and has
st thare are no mestlers of actual or potesisl coenpbod with Proper Practicos in downg =
non-compliance with lyws, reguiatons and Proper v

Practices that could have 3 significant financal effect
on the akility of this authordy to conduct 2=
business o manage 25 inances.

2. We provicied proper opportunity during the year for duning the year gave ad perscns tawsind the opporiuny o
e cxerceme of electars nghts m accordance weh the v inspact ard Ask questions about thes authonly's ScCounts
soquisaments of the Accounts and Audit Regulatiors

5. We carried out an aszeszment of the risks taong this considerad and documentad the firmvcind and other neks it
authority and look approprte slops 0 manage those v taces and ousll with them properly.

nsks, inchuding the mtreduction of #emal controlz andios
extermal insurance Cover where roquined

. We maintanad throughaut the year an adequate and arranged for & compedent parsoy), independent of the firaenca!
affective systern of indernal audit of the sccounting v controis and procedures, 1o Qives an chetlive view on whother
records and conlrol systems. intermal controls moet the neects of this zmabar authonly

7. Ve toak appeopeiale acton on il matiers rased 2 responded 10 mathyrs brought 10 £2 attention by witemad and
in reports from intwenal and external aodit wxlernal AUt

8. We considared whother arry Sligaton, tabiitios or disciosed everyihing £ should frve stout £5 business activity
commitments, avents or rarsactions. occumng either auning the year including events taking place afler the year
dunng or aftes the year-end, have 3 financal mpact on v and & revevant.
iz authority and, where appeopeiste. Rave inchaded them
in the dccounting statements,

2. (F or local councis only) Trust funds incuding has mot ol of its responsibitios whers s & bady
charitable. In our capacity a3 the Zok managing corporate it ix & 3ok managing truxles of A local trust
trusine we discharged our sccountabilty or frusls
rosporsibilies tor the fund(x)'assets, Including
Snancil reporting and, £ requred. ndependent v

examination or Judil ‘

—

*For any slatement to which the response is 'no’, an explanation must be published

This Annual Govemance Statement was approved at a Signed by the Charman and Clerk of the meeting where
meeting of the authorty on: approval was given:

o4 (05 | A
and recorded 35 minute reference

aoal. 4y . 0§ Clerk MJJ\ M o

Other information required by the Transparency Code (nof part of the Annual Governance Statement)

The authority websitefwebpage 1$ up to date and the information required Dy the Transparency Code has Yes |
been publisiusd

www ridlingtonparishcouncil.org
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Section 2 — Accounting Statements 2020/21 for

Ridlington Parish Council

fgures must

rances. Al

1. Balances brought Total balances

forward 2,865 1,787 as recorded in the financial records. Value must agree o
Box 7 of previous year

2. {+) Precept or Rates and Total amount of precegd (or for IDBs rates and levies)
Levies 3.419| 3,998| received or recenvable in the year. Exciude any grants

recaived

3. {+) Total other receipls Total income o recaipts a5 recorded in the cashbook less

2 312] the precept or ratesAavies received (ine 2). Inciude any
grants received.
[ a. (-) Staff costs Total expenditure ar payments made fo and on behalf
2964 2 944 of all employees. Include gross salaries and wages.
h employers NI contrbutions, employers pension
coninbubons. grafulies and saverance paymaents

5. (-) Loan interesticapilal Total expenditure or payments of capifal and interest
repayments 0 O made dunng the year on the authonty’s borrowings (i any).

6. (-) Al other payments 1535 Total expenditure or payments as recorded in the cash-

1,852| book loss slalf costs (iine 4) and joan interesticapital
repayments (line 5).

7. (=) Balances camied Total balances and reserves gt the end of the year Must
torward 1,787 1,298 equal (142+3) - (4+5+6)

8. Total value of cash and The sum of all current and depost bank accounts, cash
short term Investments 1,78 1,298 holdings and shart form mvestments held as at 31 March -

To agree with bank reconcillagon.

9. Total fixed assats plus The value of all the property the authonty owns - & iz made
long lerm investments 229,725 229732] up of ail its fixed assets and jong term investments as at
and sseals 37 March.

10. Total borowings The cuistanding capital balance as at 31 March of abl loans

0 O frovm third parties (including PWLE)
-

11. (T'er Lecal Councils Only) Disclosure note The Council as & body corparate acts as sole frustee for

re Trust funds (including charilable) and 1s rasponsible for managing Trust funds or assels.
N.B. The figures in the accounfing statemaents above do
| rrot include any Trust transactions

| certily that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountabiity
Retum have been prepared on cither @ recepts and
payments or income and expenditure base tollowing the
guidance in Governance and Accountakility for Smatler
Authorities — 2 Practtioners’ Guide to Proper Practices

and present fairty the finanaial position of this authonty.

Signed by Respensible Financial Officer before beng

presented to the autherity for approval
f\;@u U 2an

OW[ 05 (AT

Date

| confirm that these Accounting Statements were
approved by thes authority on this date:

o4 05 [ 204

as recorded in minute reference:

202l - 44 0b

Signed by Chairman of the mesting where the
Accounting Statements were approved
<x

e

v Falip
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