Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and

Accountability Return in accordance with Proper Practices, unless the authority:
a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify tself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criena as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority’s intemal auditor.

* Section 1 ~ Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Retumn to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Reguiations 2015 and the
Transparency Code for Smaller Authorities. These include:

* Certificate of Exemption, page 3

« Annual Intemal Audit Report 2022/23. page 4

= Section 1 - Annual Governance Statement 2022/23, page 5

« Section 2 - Accounting Statements 2022/23. page 6

"+ Analysis of variances

= Bank reconciliation

= Notice of the period for the exercise of public rights and other information required by Regulation 15 (2).
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
cxempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and retum it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Govemance and Accountability Retumn constitutes the annual retusn referred 1o in the Accounts and Audit Regulations 2015,
Thioughott, the words ‘exterral auditor’ have $he same meaning a< the words local audRor’ in the Accounts and Aud Regulations 2015.

Yor 3 compiata 0t of hodfes thal may bo smalor awhantes rafar to schedule 2 to the Local Audit and Accountabiity Act 2074,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a imited assurance review must
do so at a meeting of the authority after 31 March 2023. It should not submit its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authoribes.

= The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder
letters wall incur a charge of £40 +VAT for each letter,

= The authonty must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemptlion. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

+ The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemnance Statement and the accounts,

+ The Annual Gevernance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authonty for approval. The authority must in this order; consider, approve and sign the accounts.

*+ The RFO is required to commence the public rights period as soon as praclical after the date of the
AGAR approval.

* Make sure that the AGAR is compilete (no highighted boxes left emply), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialied.

* Use the checkhist provided below to review the AGAR lor completeness at the mecting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chaimman, and provide relevant authority owned generic email addresses and telephone numbers.

* The authonty must publish numerical and narrative explanations for significant variances in the accounting
sizlements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

= Make swe that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

+ The Responsible Financal Officer (RFO), on behalf of the authority, must set the commencement date for the
exerase of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist = ‘No' answers mean you may net have met requiremeants

All sechons Have all highighted boxes have been completed?
Have the dates set for the penod for the exercse of pubkc rights been published?

Internal Audit Report | Have all highightedboxes beencompleted by theinterna auditorandexplanations provided?
Section 1 For any statement to which the response is 'ne’, is an explanation available for publicaton?

Section 2 Has the Responsitie Financial Officer signed the accounting statements before
presentation to the authonty for approval?

Ve

/
Has the authority’s approval of the accounting statements been confirmed by i

v

the signature of the Chairman of the approval meeting?

Hizs an explanation of signficant variations been pubkshed where required?
Has the bank reconciliation as at 31 March 2023 been reconcled 1o Box 87

Is an explanation of any dfference between Box 7 and Box 8 available, should
@ question be raised by a local elector and/or an interested party?

Sections 1and 2 Trust funds — have all disclosures been made ff the authority as 2 body corporate is 2 \
sole managing trustee? (Local Councils ony) N1y

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downlcaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to subsrit an Annual Governance and
Accountability Retum to the external auditor, provided that the authonty has certified itself as exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemption is submitted no later
than 30 June 2023 nofifying the external auditor.

Ridlington Parish Council

certifies that during the financial year 202223, the Mgher of the authority’s total gross income for the year or
lotal gross annual expenditure, for the year did not exceed £25,000

. £4369
Total annual gross income for the authonity 2022/23:

Total annual gross expenditure for the autherity 2022/23: £5550

There are certan circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payabie.
By signing this Certificate of Exemption you are confirming that:
* The authority was in exislence on 1st April 2019
* Inrefation to the preceding financial year (2021/22), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
+ made a stalutory recommendation to the authonity, relating to the authority or any enfity connecled with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
* commenced judical review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Adt for a declaration that an tem of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has notdwlaodmitemdacommwﬂawﬂaﬁerapersonnndcmappealundasecﬁmnmofmw.

If the above statements apply and the authority neither received gross income, nor incurrad gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report. Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, pubkshed on the authority website/webpage* before 1 July 2023,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Respensible Finanaal Officer  Date 1 confun_1 that this Certificate or_

A e " 28 o g e . a5 Jonfana)
Signed by Chairman b Date &S recorded in minute reference:

T i G 2§ [otfan] a3 [av e
Generic email address of Authority Telepheane number
clerk@ridiingtonparishcouncil.org 01572 759554

*Published web address
www.ridlingtonparishcouncil.org

ONLY this Certificate of Exemption should be retumed EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23
Ridlington Parish Council
www.ndlingtonparishcouncil.org

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained approprnate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined. the intemal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objeclives were being achieved throughout the financial year to a standard
adequate to meel the needs of this authority.

A. Appreprate scoountng records have been properly kept throughout the financial year.

B. This authority complied with its financial fegulations, payments wara supported by invoices. all
expenditure was approved and VAT was appropriately accounted for,

C. This authority aszozsed the sgnificant nsks o achieving its objectives and reviewsad the adeguacy
of arangements o manage thase

D. The precept or rates requiremsnt resultad from an adequate budgetary process, prograss agains
the budget was raqularly meonitred;. and resenes were Jppropnate.

E. Expectad ncome was fully received, based on correct prices, properly recorded and promptly
Banked; and VAT was appropriatoly accounted for,

F. Petty cash payrments were properly supported by recsipts, all petty cash expenditure was
approved and VAT sppropriately accounted for

G. Salaries to employees and alivwances 10 members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were propery applicd.

H. Asset and mvestments registers were complete and accurate and propery maintained

| Perodic bank account reconclintions were propedy camed out dunng the year.

J. Accounting staternents prepared during the year wera prepared on the corract Rccounting basis
(receipts and paymensts or imcome and expenditure), agreed %o the cach book. supported by an
adequate audit trad from underying records and where appropriate deblors and creditors wara
properly recorded.

K. If tha authority certfied itself as exempt from a limited assurance review in 2021722, it met the
exemption critena and cormectly declared itself exempt. (If the suthorily had & hnited assurance
review of ¥z 2021/22 AGAR tick not covered’)

L. The authonty published the required informason on a websie/wobpage up to date at the time of
the imtemal audit in accordance with the relevant lagislation A

M. In the year coverad by thes AGAR. the authority correctly provided fer 2 periad for the exercise of
public rights as required by the Accounts and Audt Requlatons (during the 2022.23 AGAR penod.
ware public nghts in relation fo the 2021-22 AGAR ewdenced by a nolice on the website and/or
euthonfy approved minufes confirrming the dates set).

N. The authority has complied with the publication requirements for 2021722 AGAR
(506 AGAR Page 1 Gudanca Notes).

NNINNENIINAIRRR

Q. (For local councils only)
Trust funds (including chantable) - The councl met its responsibiites as a rustee.

Fer any other rick arcas sdentified by this aulliurity scequUate CoNIs existed (ISt 2ny other nek areas on separate sheets if needad).

Date(s) internal audit undertaken Name of person who carried out the internal audit
IS [oy | 2023 PoaTiAn RAwpEN
Signature of person who /) i j

carmied out the internal aut : QG-'—& O’L—— Date ’5/0(-, /)_o b 1§

ﬁfhmb‘m'ﬂmmhimhﬁommmbcingmnbad&manymmmauwmmd

(3dd separate sheets if needed).

““Note: numponseis‘notoovemd'pleasemmnmmmdmnwaudtworkmdunhmbnnndmnns
next planned; or, f coverage is not required, the annual imnﬂadtmmnmu:upﬁnwhym(mmmdmsimced)
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

Ridlington Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respedt to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place amangements for offectve fnancial
management dunng the year, and for the peeparation of
the accounting stadements.

Tes means thar thie awhory

vepared Xz occounting stad nts v accordance
with the Accounts and Audtt Regulations.

2. We maintained an adegquate systern of internal control
including measures designed to prevent and detect fraud
InT corrupton and roviewed its efoctiveness.

made proper srangements and sccapted responsibity
for safeguarding the public monoy and resaurcss in
s charge.

3. e sack ol roasonable steps ta assure oursehes
that there are no ratturs of actual or patontis)
nor-compliance with kyws, regulations and Proper
Practices that enuld have a sgnificnt fnancial effect
on the abiity of thiz authorty o conduct its
buzness of ranuge its finances

has only done what it has the legsl power 1o do snd has
compliad with Proper Fracices i doing 5o

4. W provided proper eppertursty dunng the yeas for
the exorcize of electors’ rights in accordance with the
requiremants of the Accounts and Audt Regulatices

mﬂ»mrgawwmmmhommto
&wmmmmm:«ﬁww‘:twom

5. W carned out an assossmont of the risks facing this
authonty and took appropriate steps te manage thoze
fsks, including the introduction of iternal controls andlor
extermnal Fsurance cover wimee required

carsidered and decumentod the finansi) and other risks i
faces and dealt with them properiy

6. W maintaned throughout the year an adequate and
effective systern of mternal audit of the accourding
records and control systoms.

arranged for & compaten! person, independent of the fnancial
controis and procedures, fo G & objectve view on whother
nternal controls meet the noods of this smaler authonty

7. We tock appeopriate action on o matters rajised
i repocts from Inteenad and external gudit

respanded fo matters brought to it affention by intevns) and
extomal w2

8. W conmidored wheer anry itigation, lisbditios or
commiEments, avents or transactions, UCTUrnng cithss
cunng or after the year-end. bave a financal impact on
thez authority and, where appropriate, hava induded them
In the accounting statermerts.

8. {Far lacal counciis only) Trust funds ncluding
chartable. In owr capacity as the sole munaging
trustos we dacharged cur accountabidey
responsbiities for the fund(s)iassets, including
financial reporting and, if required, independent
examnation or sude

dbmcewwsg&modenwusWam
a‘uwwgﬂumrhx&:dngcmfxfd&bgplmaﬂ«memr
end ¥ relevant.

Msmwdksrupwmmeasabow
corporafe & i3 & sole managing tusdee of o local st
orfruste

v

“For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved ata
meeting of the autherity on:

251owjaea]

and recorded a8 minute reference:

QLI [] ..

been published

Information required by the Transparency Code
The authority websiteAvebpage is up to date and the information required by the Transparancy Code has

(not part of the Annual Governance Statement)

Signed by the Chairman and Clerk of the meeting where
approval was given

Chaiman < )——S%——T .
Clerk MU O‘\‘EM A y

vww.ridlingtonparishcouncil.org
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Section 2 - Accounting Statements 2022/23 for
Ridlington Parish Council

31 March

A2

FAR

g mandsdl recorgds

1. Balances brought 1298 1678 Total batances snd reserves at the beginning of the year

forward &s recorded m the financial records. Volue must aqree (o
Eox 7 of previous year.

2. (+) Precept or Rates ang 4340 4340 Total ameunt of precept (or for IDBs rates and levies)
Levies recaived or raceivable in the year. Exclude any grants

recevved.

3. (#) Tetal other receipts 0 29 Total income or receip!s as recorded in the cashbook less

the precept or ratesfevies received (line 2). Include any
Qrants meeswved.

4. (-) Staff costs 2979 3848 Total expeniture or payments mede fo and on behalr
of &ll emnployees. Inclide gross sslanes and wages,
employers NI contnbutions, employers pension
contnbutions, gratuiies and severance payments

5. {-) Loan intevesticaprtal O Q 7oter expendiure or payments of capital and inferest
repayrmants made dunng the year on the authonty’s borrowings (if any)

6. (-) All other payments 881 1704 Total expenditurs o payments as recordid in the cash-

book less staff costs (ine 4) and loan interesticapitel
) repayrnents (line 5)
7. (=) Balances carried 1678 497 Totsl belances and reserves of the and of the year Must
forward equal (T+2+43) - (4+5+6),
| 8. Tots! value of cash and 1678 497 The sum of aif current and deposit bank accounts, cash
short term investmante holdings: and shert term investments beld as st 37 March -
7 To agree with bank reconciliation.

9, Total fixed assots plus 229732 229732 The value of all the property the aulthonty owns — it is made
long term investments up of all its fixed assats and iong term investments s at
and agsets 37 Mavch.

10. Total borrowings 0 Q The outstanding capital baience a3 at 31 March of alf loans

from third parties (including PWLE)
0 OCSE 0 U
11a. I?i::closule note re Trust funds The Council as g body comporate, acts as sole frustes and
{(including charitable) 1 is responsible for managing Trust funds or as568s.
11b, Disclosure nete re Trust funds v’ | The figures in the accounting statements above do not
(ncluding chantabio) mncluds any Trust transactions.

| certfy that for the year endad 31 March 2023 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:

Retumn have been prepared on eithar 2 receipts and . 02 ]
payments or income and expenditure basis following the 25 I b‘* ‘ <2 3
Sudance in Gavernance and Accountatslity for Smralber
Authorities — a Practtioners’ Guide to Proper Practices

as recorded in minute reference
and present faiy the finangal posibon of this authority.

Signed by Responsible Financial Officer before being 2 0-13 ! Q-) 0{ X
presented to the authority for approval
: ; \ | \ (,U/V\,V\ Signed by Chairman of the meeting where the

Accounting Statements were appreved

s a5 |04 ava] Oo— .
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Smaller authority name: ﬂ/‘-GLL(/\j E(//'\ p CMM W C{/(

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 201 5/234)

| NOTICE NOTES

1. Date of announcement LP@'\ L/ w ‘Q Oe.lj () () Insert date of placing of the notics

which must be not less than 1 duy botore
2. Each year the smaller authority prepares an Annual Governance and | e date in (c) bedow
Accountabllity Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as oxempt from the appointed auditor's review.
Any person interested has the right to Inspect and make copies of the

to those records must be 'made avallable for Inspection by any person
interested. For the year ended 31 March 2023, these documents will be available
on reasonable notice by application to:

. b I n . i -~
© Gl (el ST i
R v Lo address, 35 appropriate. of the Clerk of
L4570 158955¢

other per=on 10 which any person may

= 5 JW\Q Q_U&J apply to inSpoct the accounts
(c) Insert date, which must be at et 1
andendingon(@) |E Judu 9 0273 g;ymaﬂ:rwmim?&m:s;;in;:;(gg
[the 30th working dJy after (c) above] ggt;";‘;‘gm ng';’g'm""d“g on he
3. Local government electors and their representatives also have: (d) The inspection period botween {c)

and (d) must also include the fira 10
¢ The opportunity to question the appoinled auditor about the accounting | working days of July.
records, and

¢ The right to make an objection which concems @ matter in respedct of which
the: appointed auditor could either make a public interest report or apply o
the court for a declaration that an item of acoount is unlawful. Written notice
ofnnobjectionmustﬁrstbegivenmmeaudrtorand:aoopysemwme

The appointed auditor can be contacted al the acdress in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice

2015, The appointed aucttor i N MOORE

Moore (Ref AP/HD)
Rutiand House,
Minerva Business Park,
Lynch Wood,
Peterborough (¢} Insert name and position of parsan
PE2 6PZ phacing the nolice — this persen must be
e responsitie finandial officer for the

¥ % srmalier authori
5. This announcement is made by (e) H D UCYW;J IZ F(L !




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this Summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

By law, any interested person has the nght to inspect the accounting records of smaller authorities. If
you are a local government elector or registered to vote in the local councils’ elections, then you are
able to ask questions ahout the accounts and object to them.

The right to inspect the accounting records

When your council has finalised its accounts for the previous financial year, they must advertise that
they are available for people to inspect. You must then provide the council with reasonable notice of
your intentions. Following this, by arrangement you will then have 30 working days to inspect and make
copies of the accounting records and supporting documents. You may be required to pay a copying
charge.

The right to ask the auditor questions about the accounting records

itis advised that you put your questions in wnling,
The right to make objections

Should you view something as unlawful or believe there are matters of wider concem in the accounts,
you may wish to object. If you are a local government elector, you have the nght to ask the external
auditor to apply to the courts for a dedaration that an item is contrary to the law and should be reported
2s a matter of public interest. This must be done by telling the appointed auditor which specific item in
the accounts you object to and why you believe it to be unlawful or think 2 public interest report should
be made about it. You must provide clear evidence to support your objection, and this should be done
In writing and the copeed to the council.

You should not use the 'right to object’ to make a personal complaint or claim against your smaller
authority. Complaints of this nature should be taken to your local Citizens' Advice Bureau, local Law
Centre or to your soficitor.

A final word
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